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Objectives

In this lesson we will cover:

• the purpose of the Personnel Gain Entitlements Pay Memorandum
• how completion will prevent rework and/or confusion in future cases
• KSDs required
• how to verify items have posted
• the importance of accuracy and timeliness when submitting



Introduction

This memo was created to ensure CPPAs are effectively 
accomplishing new gains with accuracy in processing 
entitlements for incoming members.
 
When completed correctly, this highly encouraged memo, though 
not mandatory, has proven to decrease common errors from 
submitting multiple pay entitlements simultaneously. 

The objective is to ensure Sailors are gained and paid quicker 
with less rework.



Memo

The template
for the memo.



Memo 

DATE:  Date of Submission
From:  CPPA’s Name, Command Name
Update:  Member’s name, gaining UIC, & Report Date
BAH & COLA:  Enter ZIP 
SDAP:  Take NEC from Orders
CSP/CSPP & MEAL DEDUCTION:  Process Normally
FSA & SPECIAL PAY:  Input the type(s) if eligible
Be sure CPPA contact info is in Section #3. 
CPPA only signs when they have a signed DD Form 577.
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Only if the CPPA has a signed DD form 577, they may sign memorandum.



Info Guide

Enclosure 1:  
Keep format the same 

Member’s Rate/Rank, 
Name, Gaining UIC, 
and Report Date
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COLA

For the OAHU AOR the most 
common COLA location code 
is HI009 - Island of OAHU

Pay special attention to:      
HI001 - Island of HAWAII       
&                                         
HI003- Island of KAUAI             
as the COLA rate is higher

If incorrectly selected would result in a large indebtedness



SDAP

Include on the memo the NEC-level and the dollar 
amount to which the member is eligible.
Ex. (Special Duty Assignment Pay:  811A-level 5- $375)

A separate SDAP letter is required per the SOP.
The Gain Pay Memo will NOT suffice as a KSD. 



FSA

Though FSA is listed on this memo, you are still 
required to submit the DD Form 1561 in the gain 
package.

• Restricted - if dep. are not                          
authorized to travel 

• Ship - If member is stationed                             
afloat or away for minimum of 30 days

• Temporary - If member is TAD/TEMADD for 
minimum of 30 days



VERIFY

Verify a gain and pay entitlements have posted correctly in 
MMPA and NSIPS

EVERY CPPA SHOULD VERIFY ALL SUBMITTED GAINS POST



MMPA

LOG INTO MMPA

LINK:
DISA Multi-Host Internet Access Portal

https://miap.csd.disa.mil/portal.html

https://miap.csd.disa.mil/portal.html
https://miap.csd.disa.mil/portal.html
https://miap.csd.disa.mil/portal.html


MMPA 

Use JJAA  (Pay Entitlements)

Enter 
Member’s 
SSN

Enter the 
specific FID(s) 
required.
Or
Use  “E” to 
display all 
entitlements.
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MOST COMMONLY USED FIDS:  27- SEA PAY //  46-COLA //  DN-MEAL DEDUCTIONS  //  68-BAH  //  DQ- DEBTS




MMPA  

Verifying Entitlements:

No “-” indicates an OPEN 
Entitlement

An “-” between the FID and 
the entitlement indicates a 
CLOSED Entitlement



MMPA   

SG line shows the gain information posted:

• report date
• travel time
• proceed time
• any TAD time in route 



MMPA    

If there is:  “ENTRY NO DATA FOUND”

It means the entitlement is not posted. 



MMPA PERS SIDE

“LOPG” ENLISTED  OR   “L0OG” OFFICER

This section 
indicates the 
current command, 
date of report, and 
ACC code.
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NSIPS

NSIPS CLO (navy.mil)
https://www.nsips.cloud.navy.mil/nsipsclo_landing/index.html

Go to Member 
Data Summary

https://www.nsips.cloud.navy.mil/nsipsclo_landing/index.html
https://www.nsips.cloud.navy.mil/nsipsclo_landing/index.html


NSIPS 

This section shows Member’s current command 
and allows you to see if the gain posted correctly on 
the PERS side.



RED/DA REMINDER

CPPA ensures Member submits an updated RED/DA               
upon reporting to the command.

An updated RED/DA is required to ensure members entitlements 
match their current situation.

In the event of the Member’s death or loss of a family member, 
the RED/DA ensures the correct beneficiaries are listed. 



Process Flow & Duties

CPPA SUBMITS GAIN
WITH INCORRECT 

DATES

CLERK RELEASES GAIN 
WITHOUT VERIFYING 

KSD’S

AUDITOR RELEASES 
GAIN WITHOUT 

VERIFYING THE CLERKS 
WORK 

CLERK DOES NOT 
VERIFY IF CORRECT

IF RED DA WAS 
SUBMITTED THE

 RED DA TEAM CAN 
CORRECT THE ISSUE

IF NO NO RED DA 
SUBMITTED THE 

ENTITLEMENTS REMAIN 
INCORRECT

FEG PERFORMS AUDIT 
AND ISSUES ADVICE OF 

ERROR

TSC INITIATES DEBT

MEMBER 
INCURRSUNEXPECTED  

DEBT AND EXPERIENCES 
FINANCIAL HARDSHIP

TSC Clerk:  Verify all KSD’s to ensure gain and 
entitlements post correctly. If pay memo is incorrect, 
return to CPPA for correction.

CPPA:  Ensure correct pay memo submitted. 
Use system to verify correct gain and entitlements are posted. 
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Summary and Review

In this lesson we covered:
• the purpose of the Personnel Gain Entitlements Pay Memorandum
• how completion will prevent rework and/or confusion in future cases
• KSDs required
• how to verify items have posted
• the importance of accuracy and timeliness when submitting
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Your Questions

Questions? 



Thanks for your participation in today’s
Personnel Gain

Entitlements Pay Memorandum 
Training!

Scan QR code for attendance!

Conclusion

https://usnavy.gov1.qualtrics.com/jfe/form/SV_0TgIQYZg67NX9pY
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